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Guidelines for oral presentations (talks)
Please note the following when preparing slides:

· Refer to “3D Metrology Conference - 3DMC” with conference logo, year and location

· Include a maximum of two slides introducing the speaker’s organization
· You must avoid a marketing or sales-oriented introduction and focus on technology

· Make use of images and diagrams where possible.

· Reduce text where possible.

· Where possible, make use of speaker’s notes (a PowerPoint feature) to complement slides
· In the archived PDF version of the presentation, speaker’s notes will be converted to sticky notes, hence making the archived file more useful for future reference.

· Graphs should be easy to read and clearly labelled with units on each axis.

· A contact email address, if possible

When delivering the presentation do not simply read out the slides. 

The time allotted for delivery of each oral presentation + Q&A will be approx. 25mins.

Please tell us in advance if your presentation cannot be made available in the 3DMC archives.
Otherwise, a PDF version of your presentation will added to the archives for fully public access.



General guidelines
3DMC is intended to be an industry-focused event presented in an informal atmosphere. It is NOT a conventional academic conference but more a knowledge exchange and networking opportunity.

The event welcomes presentations by end-users and researchers which discuss Interesting practical applications of 3D metrology and new developments on the horizon.

Developers and researchers are welcome to present. New ideas must be explained but not necessarily in detail. It is important also to highlight practical and potential commercial benefits.

Commercial systems manufacturers can also present novel system developments and applications but must concentrate on the technology and avoid a sales pitch. 

In the event of over subscription, presentations will be ranked according to the following criteria:

1. Quality and relevance to the target audience
2. Presenter’s affiliation, with preference given in the following order:
a. End user
b. Academic/researcher
c. Systems/software manufacturer who is also exhibiting
d. Systems/software manufacturer who is NOT exhibiting
3. Multiple offers from the same organization (potentially only one can be accepted)

We would like the presenters themselves to represent a wide range of experience, backgrounds and countries of origin. In particular, we encourage presentations by:
· Representatives from large end users.
· Representatives from start-up companies and SMEs (small to medium-sized enterprises)
· Senior researchers and developers from commercial companies and universities
· Early-career researchers and end users

Presenters offering talks that we cannot fit into the agenda will be offered a poster presentation. 

When submitting documents (abstracts, drafts, final versions), please name them according to the following template:

AUTHOR’S FAMILY NAME – KEYWORDS – STATUS . file type

Examples:
· Leclerc – Wind turbine monitoring – abstract.docx
· Smith – New 3D camera – draft.pptx
· Mueller – X-ray CT for car manufacture – poster.pdf

A 3DMC logo is available for download and inclusion in your slideshow or poster.

Authorization
It is the responsibility of all oral and poster presenters to ensure that they have all permissions in place to present their material and additionally, if wished, to submit it to the publicly accessible conference archive.
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